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 . 
MEMORANDUM OF UNDERSTANDING 

between  …………………………………… 

and 

Varna university of management, Bulgaria 

The above mentioned Institutions sign this Cooperation Agreement, which aims at the 

mutual internationalization, which will further mutual educational benefits, and they 

also recognize the teaching and researching excellence performed by both Institutions. 

To develop the mentioned cooperation, the Varna university of management (VUM) and ……………………………………, from now on called Partners , agree on the following: 
1. The Partners will favor direct contact and cooperation between professors and 

students who dwell on areas of knowledge pursued by both Institutions. 

 

2. The Partners will carry on the following forms of cooperation, among others: 

2.1. Students mobility for the purposes of study and research; 

2.2. Professors mobility for the purposes of research, teaching and technical discussions; 

2.3. Exchange of information, including library materials and research publications; 

2.4. Joint research activities; 

2.5. Joint participation in internationally funded projects; 

2.6. Joint course development and offers; 

2.7. Participation in seminars, congresses, and any other academic meetings. 

3. Both Partners acknowledge that all financial arrangements derived from this 

Agreement will be subject of negotiation and written agreement and will depend on 

financial availability. 

4. All persons related to this Agreement will be submitted to the laws and regulations of 

the Institution where each one develops their activities. Thus, the selection of 

professors, researchers and students to perform any activity, mentioned on Item 2, will 

take place in accordance with the origin Institution norms and with the approval of the 

host Institution. 

5. Concerning any specific cooperation action, particular Plans of Work will be attached 

to this Agreement. 

6. This Agreement will be considered extinct if it remains dormant for five years from 

the date it was signed by both Partners. On the other hand, if it is active, it will be valid 

for five years after signature, and the Partners may agree to review and extend it. . For the purposes of this Agreement, active  means that at least one of the activities 
mentioned on Item 2 is being performed. 
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8. This agreement may be terminated any time by any of the Partners by means of a 

mutual written document. If just one Partner decides to finish this Agreement, a formal 

written  

9. The ongoing activities must be finalized, even in the occurrence of the termination of 

this Agreement. 

10. Partners acknowledge that each one is bounded by the laws and practices of their 

home country concerning protection of data transfer as well as personal privacy of their 

students, professors and researchers involved in the activities covered by this 

Agreement. 

11. None of the Partners will have the right to use the name or logo of the other without 

expressed authorization. 

12. Partners agree that this Agreement does not create a relationship of employment, 

joint venture or agency. 

13. Partners agree that they will attempt to informally solve any disputes or 

misunderstanding that arises from this Agreement. 

14. This Agreement stands equally in both Portuguese and in English. 

15. Those who sign this Agreement are the legal responsible for the development and 

coordination of the activities here described. 

 

 

 

Name:        Name: 

Position:        Position: 

Date:         Date: 
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  . 
MEMORANDUM OF UNDERSTANDING 

between 

Varna university of management, Bulgaria 

and …………………………………… 

 

Varna university of management (VUM), Varna, Bulgaria, and …………………………………… 

have agreed to sign the following Memorandum of Understanding with the purpose of 

fostering cooperation, mutual understanding and development in the fields of education 

and research. 

1. The two higher education institutions will engage in scientific and educational 

cooperation in fields to be agreed upon. Amendments to the memorandum can be 

suggested by either party and added at any time by agreement of the competent 

authorities and both institutions. 

2. The memorandum aims to improve the vision of staff and students by exposing them 

to different cultures. 

3. The following forms of cooperation are envisaged: 

3.1. Short-term visits of senior members of staff for consultations, lectures and project 

planning. 

3.2. Long-term visits by research and technical staff for training, post-graduate studies 

or participation in joint research projects. 

3.3. Exchange of undergraduate students for education, practical training and 

participation in international programmes, and the students to be awarded with an 

academic recognition of their studies abroad. 

3.4. Mutual support in the planning and execution of study trips and excursions in the 

respective countries. 

3.5. Joint research projects and pilot projects. 

3.6. Organisation of and participation in joint seminars, academic meetings, conferences, 

workshops, and the like. 

3.7. Exchange of academic information, academic publications, textbooks and periodical 

literature between the two Universities. 

3.8. Cooperation in research and development. 

3.9. Reciprocal exchange of arts exhibitions. 

4. The following rules will be followed for the exchange of students: 

4.1. Admission to study courses will be determined by the rules of the host university. 

4.2. Exchange students at the host university will have the same status as regular 

students, particularly with regard to the use of university facilities (such as libraries, 

laboratories, computers and language laboratories) and participation in lectures and 

examinations. 
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4.3. The mutual recognition of the lengths of study courses and examination results will 

be in accordance with the rules of the native university. 

4.4. The number of exchange students will be determined as the need arises. 

4.5. The exchange students will be selected by the home university according to their 

knowledge of the language needed in the host university, education level and academic 

results. 

4.6. The universities will cooperate in order to find suitable firms that will accept 

students for training. The students must apply to the relevant firms themselves. The 

training will be mutually recognized provided that the guidelines for the training have 

been met. 

4.7. Exchange students will not be required to pay tuition fees to the partner university. 

5. The following rules will be followed for the exchange of faculty: 

5.1. Travel expenses and living costs of exchange faculty and research scholars are not 

the obligation of the host institution and are generally not compensated by the host 

institution. However, in case additional financial support is needed it may be evaluated 

and considered on an individual basis. 

5.2. The host institution shall provide office space to exchange faculty and research 

scholars, and give access to libraries and other facilities as available and agreed to on a 

case-by-case basis. 

5.3. Unless otherwise agreed upon, all exchanges are on the basis of reciprocity within 

the same academic year. 

5.4. Faculty/ scholar exchanges will normally be for a duration of one or two semesters; 

however, shorter stays are possible, subject to mutual agreement. 

5.5. Faculty/ scholar exchanges remain subject to the approval of the host institution. 

5.6 Each professor remains on salary with the home institution during the exchange, and 

remuneration for special projects is subject to special negotiation. 

5.7. Visiting professor / scholars must carry medical health insurance in accordance 

with the rules and regulations of the host institution and/or the host government. 

5.8. Teaching course loads and working hours and conditions shall normally be in 

accordance with established rules and practices of the host institution, subject to prior 

negotiation and agreement. 

5.9. Faculty exchange between the two universities may be in any appropriate academic 

field at either institution, subject to the prior approval of the administration of the host 

institution.  

6. The present memorandum may be supplemented by more detailed working plans 

(subagreements between faculties and departments) and prepared periodically as 

required by current or planned projects. At the end of each planning period, the results 

will be reported and evaluated by representatives from both sides. 

7. After the signing of this memorandum, each university will nominate a representative 

who will be responsible for the working plans, and all matters related to the 

implementation of the memorandum. 

8. The memorandum will be valid from the date of signing by both parties after the 

approval of the competent authorities. This memorandum may be terminated by written 
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notification by either party. Suggested alterations to the memorandum must be 

submitted in writing. This memorandum has been prepared in two copies in English, 

and each party will retain one original copy. 

 

Institution:       Institution: 

Name:        Name: 

Position:       Position: 

Date:        Date: 
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 . 
 

Erasmus+ Programme 

Key Action 1 – Mobility for learners and staff –Higher Education Student and Staff 

Mobility 

Inter-institutional agreement 2014/15 - 2020/21 

The institutions named below agree to cooperate for the exchange of students and/or 

staff in the context of the Erasmus+ programme. They commit to respect the quality 

requirements of the Erasmus Charter for Higher Education in all aspects related to the 

organisation and management of the mobility, in particular the recognition of the credits 

awarded to students by the partner institution. 

A. Information about higher education institutions 

Name of the 

institution 

 

Erasmus 

code 

Contact details 

 

Website 

 

Varna university 

of managemnt  

 

BG 

ALBENA01 

 

erasmus@vumk.eu  

 

Institutional 

Coordinator: 

Ms Christina 

Armutlieva 

christina.armutliev

a@vumk.eu  

Tel.: +359 58 65 56 

38 

Fax: +359 58 60 57 

60 

 

 

 

 

http://erasmusplus.vum.

bg/  

    

More contact and other information can be given in a separate info sheet 

accompanying this agreement. 

mailto:erasmus@vumk.eu
mailto:christina.armutlieva@vumk.eu
mailto:christina.armutlieva@vumk.eu
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B. Mobility numbers per academic year 

The partners commit to amend the table below in case of changes in the mobility data by 

no later than the end of the calendar year (for the next academic year). 

FROM TO Subject 

area code 

(ISCED) 

Subject 

area 

name 

Study 

cycle  

level 

Number of student 

mobility periods 

Student 

Mobility 

for 

Studies 

Student 

Mobility 

for 

Traineeshi

ps 

BG 

ALBENA0

1 

      

 BG 

ALBENA01 

     

FROM TO Subject 

area code 

(ISCED) 

Subject 

area 

name 

Number of staff mobility 

periods 

Staff Mobility for 

Teaching 

Staff 

Mobility 

for 

Training 

BG 

ALBENA0

1 

     

 BG 

ALBENA01 
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C. Recommended language skills 

The sending institution, following agreement with the receiving institution, is 

responsible for providing support to its nominated candidates so that they can have the 

recommended language skills at the start of the study or teaching period: 

 

Receiving 

institution 

Subject 

area 

(optional) 

Language 

of 

instruc-

tion 1 

Language 

of 

instruc-

tion 2 

Recommended language of 

instruction level 

Student 

Mobility for 

Studies / 

Traineeships 

Staff 

Mobility 

for 

Teaching 

BG 

ALBENA01 

 English  B1 B2 

      

      

For more details on the language of instruction recommendations, see the course 

catalogue of each institution (links provided on Page 1). 

D. Additional requirements  

BG ALBENA01: Varna university of management has the infrastructure to welcome 

students and staff with disability. For more information, please contact the International 

Cooperation Department at erasmus@vumk.eu  

E. Calendar 

1. Applications/information on nominated students must reach the receiving 

institution by: 

Receiving institution Autumn semester 

 

Spring semester 

 

BG ALBENA01 15 July 30 November 

   

2. The receiving institution will send its decision within 4 weeks from the 

application deadline. 

3. A Transcript of Records with attendance dates will be issued by the receiving 

institution no later than 5 weeks after the assessment period has finished at the 

receiving HEI. If the transcript is issued directly to the student, a scanned copy of the 

transcript of records will be sent to the international office of the sending institution. 

4. Termination of the agreement  

mailto:erasmus@vumk.eu
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In the event of unilateral termination, a notice of at least one academic year should be 

given. This means that a unilateral decision to discontinue the exchanges notified to the 

other party by 1 September 20XX will only take effect as of 1 September 20XX+1. 

Neither the European Commission nor the National Agencies can be held responsible in 

case of a conflict. 

F. Information 

1. Grading systems of the institutions 

BG ALBENA01: http://erasmusplus.vum.bg/erasmus-programme/ects-guide/ 

2. Visa 

The sending and receiving institutions will provide assistance, when required, in 

securing visas for incoming and outbound mobile participants, according to the 

requirements of the Erasmus Charter for Higher Education. 

Information and assistance can be provided by the following contact points and 

information sources: 

Institution  Contact details Website for information 

BG ALBENA01 

 

 

erasmus@vumk.eu  

Tel.: +359 58 65 56 38 

Fax: +359 58 60 57 60 

https://vum.bg/visa-

application/ 

   

 

3. Insurance 

The sending and receiving institutions will provide assistance in obtaining insurance for 

incoming and outbound mobile participants, according to the requirements of the 

Erasmus Charter for Higher Education. The receiving institution will inform mobile 

participants of cases in which insurance cover is not automatically provided. 

Information and assistance can be provided by the following contact points and 

information sources: 

Institution  Contact details Website for information 

BG ALBENA01 

 

 

erasmus@vumk.eu  

Tel.: +359 58 65 56 

38 

Fax: +359 58 60 57 

60 

http://vumk.eu/en/infopage/492-

insurance 

   

4. Housing 

The receiving institution will guide incoming mobile participants in finding 

accommodation, according to the requirements of the Erasmus Charter for Higher 

Education. Information and assistance can be provided by the following persons and 

information sources: 

mailto:erasmus@vumk.eu
mailto:erasmus@vumk.eu
http://vumk.eu/en/infopage/492-insurance
http://vumk.eu/en/infopage/492-insurance
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Institution  Contact details Website for information 

BG 

ALBENA01 

 

 

erasmus@vumk.eu  

Tel.: +359 58 65 56 38 

Fax: +359 58 60 57 60 

https://vum.bg/accommodation/ 

   

 

G. SIGNATURES OF THE INSTITUTIONS (legal representatives) 

Institution  

 

Name, function Date Signature 

 

BG ALBENA01 

 

Prof. Todor Radev, 

President 

 

BG 

ALBENA01 

 

 

 

    

 

Stamp   BG ALBENA01   Stamp    

mailto:erasmus@vumk.eu
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 . 
AGENCY AGREEMENT 

 

Today, on …………………. the following agreement was concluded by: 

 

1. Varna university of management, having its seat and registered address in the town of 

Varna, Bulgaria, No. 13A Oborishte Street, 9000 Varna, Bulgaria, represented by 

Assoc. Prof. Todor Radev Ph.D., in his capacity of President, hereby called for short 

VUM,  

and 

2. …………………………………………………, having its seat in …………………, and registered 

address at…………………………………………………………………………, represented by …………………………. – …………………………, called hereby for short AGENT, 

 

1. Subject of the agreement 

Recruitment of students from the following countries:…………………………………….………………………., to the full-time undergraduate 

degree courses with English language of instruction, offered by the VUM for the 

academic years ………………………………………. 
2. Obligations of VUM 

2.1. To examine the documents of the applicants sent by the AGENT (as stated in art. 

3.2. and 3.3.) and issue an Admission Letter to the approved applicants according to 

the pr-defined requirements set every year by the VUM in compliance with the 

regulations of the Bulgarian Ministry of Education and Science. 

2.2. To submit all necessary documents of the approved applicants to the Ministry 

of Education and Science in Bulgaria and to apply on behalf of the applicant for the 

issue of the Official Certificate of Admission. The Official Certificate of Admission is 

required by the consular section of the diplomatic missions of the Republic of 

Bulgaria abroad in the process of applying for a Visa D for studies. After receiving the 

original Certificate, VUM is obliged to forward it to the applicant by sending it to the 

AGENT after the conditions per p. 4.1. of the present agreement have been met.  

2.3. To offer studies in the following undergraduate programmes taught in English 

language, as well as preparatory language courses: 

2.3.1. BA (Hons) Hospitality Management, in collaboration with Cardiff Metropolitan 

University, UK 

2.3.2. BA (Hons) International Business and Management, in collaboration with Cardiff 

Metropolitan University, UK 

2.3.3. BA (Hons) Business and Management Studies, in collaboration with Cardiff 

Metropolitan University, UK 

2.3.4. BA (Hons) Business Information Systems, in collaboration with Cardiff 

Metropolitan University, UK 
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2.4. To train in the selected programme the admitted students, provided that they 

pay the tuition and administrative fees, set by VUM, for a three-year course of study to 

gain the educational qualifications Professional Bachelor's from VUM, Bulgaria and BA 

(Hons) from Cardiff Metropolitan University, UK. 

2.5. To provide the AGENT with information about the conditions regarding the 

education of the selected foreign students, terms and conditions for enrolling, start of 

the academic year, fees and the deadlines for payment, the duration of the course, 

specialties and specifications of physical and mental status which prevent students 

from applying for studies at VUM. 

2.6. According to its possibilities VUM will cooperate with the AGENT for fulfillment of the 

contract as to provide printed materials – brochures, prospects etc. meant for 

distribution abroad which can be published in newspapers, magazines or broadcasted 

on TV providing information about the academic education at VUM. 

2.7. To provide the admitted students with accommodation at the students' hostel 

during the first year of education and for the next years of study in case there are 

places available. The students pay rent every month according to the regulations for 

students' hostels and canteens. 

2.8. To provide the students with information resources available at the VUM Library 

for free. 

2.9. To check and accept the documents of the applicants presented by the AGENT if 

they meet the agreed in advance requirements of the VUM according to section 3.2. and 

3.3., to disqualify and return to the AGENT all the documents which do not meet the 

requirements. 

2.10. To keep in touch with the AGENT by phone, fax and e-mail as to facilitate the 

fulfillment of this contract. 

2.11. VUM reserves the right to test the English language skills of the enrolled students 

for considering whether they have to study in the VUM programmes delivered in 

English language. 

3. Obligations of the agent 

3.1. With good faith to represent the candidates who meet the requirement of VUM according 

as per section 3.2. of the present agreement. 

3.2. To present to VUM for selection procedure the following documents for each candidate no 

later than 15th July of the year applied for: 

3.2.1. Application which should include personal data and the programme(s) the student 

applies for. 

3.2.2. Academic credentials in English or Bulgarian language - a notarized copy of the 

diploma for completed secondary education, including a transcript of the compulsory 

subjects. 

The average marks of the whole mark sheet as well as the average marks of the above 

mentioned subjects should not be less than 63 % of the highest mark. 

3.2.3. Proof of English proficiency - one of the following: 

3.2.3.1. An Academic lELTS-test with minimum Band score 6.0 or equivalent of an 

internationally recognized certificate of English language (TOEFL, SAT, etc.) or 
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3.2.3.2. Applicants who are native speakers of English or who have successfully 

undertaken secondary or post-secondary courses - for a minimum of two years - 

where English was the language of instruction are not required to submit an English 

language test score. 

3.2.3.3. Applicants, who cannot provide a document in proof of English language 

knowledge, will be required to sit an English language exam at VUM before the start of 

the academic year. 

These documents can be sent either by mail or e-mail. 

3.3. For each of the students who have been approved for admission and have 

received an Admission Letter issued by VUM, the AGENT must send by courier the 

following original documents: 

3.3.1. Application form - bearing the original signature of the applicant. 

3.3.2. Notarized copy of the diploma for completed secondary education, including the 

general compulsory subjects. The diploma should be certified/ attested by the 

respective authorities (Ministry of Education and Ministry of Foreign Affairs in the 

resident's country), translated into English or Bulgarian language and attested/ 

legalized by the Bulgarian consulate at the nearest Bulgarian diplomatic mission. 

The average marks of the whole mark sheet as well as the average marks of the above 

mentioned subjects should not be less than 62% of the highest mark.  

3.3.3. Certificate issued by the Ministry of Education or other respective authority 

in the resident's country in proof that the academic credentials of the applicant give 

him/her the right and access to higher education institutions in the country of 

residence. The Certificate must be certified/ attested by the respective authorities 

(Ministry of Education and Ministry of Foreign Affairs in the resident's country), 

translated into English or Bulgarian language attested/ legalized by the Bulgarian 

consulate at the nearest Bulgarian diplomatic mission. 

3.3.4. Health certificate - for the candidate issued not later than a month prior to the 

date of application, attested by the Ministry of Health, the Ministry of Foreign Affairs 

and then attested/ legalized by the Bulgarian consulate at the nearest Bulgarian 

diplomatic mission. 3.3.5. Four photos, passport size. 

3.4. The AGENT is obliged to assist and to provide for the timely preparation of the 

necessary documents for applying for an Admission letter from the VUM and for 

applying for the Official Certificate of Admission issued by the Bulgarian Ministry of 

Education. 

3.5. The AGENT is obliged to assist and to provide for the timely arrival of the 

students in the Republic of Bulgaria. 

3.6. The AGENT is obliged to provide information to every candidate about the 

conditions of this contract and every candidate is to sign a declaration stating that 

she/he had been acquainted with them. 

3.7. The AGENT obliges not to make any fee-based charge to the students and to charge 

the students only for services not directly related to their enrolment at the VUM. 

4. Payment schedule 

4.1. The applicant has to pay a one-time registration fee to the respective bank accounts of 

the VUM as per p. 4.4. in ten working days after receiving the Admission letter from the 
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VUM. The registration fee is at the amount of ………….. EUR and represents part of the 
tuition fee. The registration fee is considered non-refundable in case the applicant does 

not start their studies at VUM. 

4.1.1. The tuition fees are to be transferred by each of the students to the respective bank 

account of VUM as per 4.4. within ten working days after being officially informed by VUM 

that the student had been issued an Official Certificate of Admission by the Ministry of 

Education and Science of Bulgaria. 

4.1.2. The payment is to be done in one single payment at the amount of the annual 

tuition fee together with the amounts of an annual medical insurance of a student in 

Bulgaria. 

4.1.3. All bank taxes are on the student s expenses. 
4.2. VUM reserves the right to change the tuition fees for new applicants.  The tuition 

fee for foreign students is set by the VUM, it is updated in the beginning of every 

academic year. If amended, the newly introduced tuition fees do not affect the 

students that have already started their education in the VUM. 

4.3. After their first year of study in the VUM the students have the right to receive a 

scholarship at the amount of EUR 500 to EUR 1000 per year depending on their 

performance in the previous semesters. 

4.4. The tuition fee and the fees per p. 4.1.1. are to be paid into the respective bank 

account of VUM, as follows: 

 

Bank account in Euro (EUR) for Bachelor Degree Programmes 

 

Tuition receiver: Varna university of management 

Bank:  

IBAN: 

BIC: 

5. Approbations and penalties 

5.1. In case of failure of fulfillment of this contract, the party in fault owes the 

other party the sanctions defined according to the Bulgarian legislation. 

5.2. In case a student fails to cope with his/her study requirement, VUM and the AGENT 

bear no responsibilities and the paid fee is not refundable to the student.  

5.3. In case a student is expelled or leaves at his own will, readmission for further 

training requires the payment of 25 % of the yearly fee + the tuition fee for the 

respective academic year. From then on the student has the rights and duties of a 

newly admitted student. 

6. Term of the agreement 

6.1. The present agreement is signed for the academic years ……………………. 
6.2. The present agreement is to be terminated when: 

6.2.1. The terms and conditions according to section 6.1. have expired. 

6.2.2. There is a mutual agreement between the parties. 

6.2.3. There is an objective impossibility to fulfill the responsibilities specified in this 

contract. 
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7. General conditions 

7.1. The financial terms and regulations of the present agreement are set in Appendix 1 – Financial agreement, inseparable part of the present agreement. 

7.2. Each one of the parties is obliged not to undertake any activities without informing 

the other part. 

7.3. If in the process of fulfillment of this contract a normative public document or any 

amendments are to be introduced and applied, then both parties are to sign an annex to 

the this agreement which will become an inseparable part of it. 

7.4. All problems arising during the process of fulfillment of the present agreement are 

to be solved through mutual agreement and if such cannot be reached the parti es 

can refer to the Bulgarian Court. 

7.5. For every case not regulated in this contract, the provisions of the Bulgarian 

general civil legislation and the Bulgarian laws concerning higher education are to be 

enforced. 

The present agreement is concluded according to the regulations of the Law for Duties 

and Contracts and the Higher Education Act in Bulgaria and is effective from the date 

of its signing. The present agreement is concluded in English in two copies - one per each 

party. 

 

 

Institution:       Institution: 

Name:        Name: 

Position:       Position: 

Date:        Date: 
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APPENDIX  TO AGENCY AGREEMENT SIGNED ON ……………  

 

FINANCIAL AGREEMENT 

 

Today, on …………………. the following agreement was concluded by: 

 

1. Varna university of management, having its seat and registered address in the town of 

Varna, Bulgaria, No. 13A Oborishte Street, 9000 Varna, Bulgaria, represented by 

Assoc. Prof. Todor Radev Ph.D., in his capacity of President, hereby called for short 

VUM,  

and 

2. …………………………………………………, having its seat in …………………, and registered 

address at…………………………………………………………………………, represented by …………………………. – …………………………, called hereby for short AGENT, 
 

1. Subject of the Financial agreement 

1.1. The VUM agrees to pay to the AGENT a one-time set fee amounting to …………. EUR literally …………….  for each enrolled student. 

 

2. Terms of payment 

2.1. The set fee as per 1.1. of the present Financial agreement. is to be paid to the 

AGENT by VUM within ten working days after the student has signed the rules and 

regulations of VUM, declaring the start of their studies. 

2.2. The VUM shall not pay to the AGENT according to Art. 1 of the present Financial 

agreement or cover any expenses on the recruitment of candidates in cases when the 

candidate does not declare his/her agreement with the rules and regulations of VUM. 

2.3. The education process is considered started once the candidate has paid the tuition 

fee and signed the rules and regulations of the VUM. . . All taxes and bank transfer fees are on the AGENT s expenses.  
 

3. General conditions 

The present Financial agreement is concluded according to the regulations of the Law 

for Duties and Contracts and the Higher Education Act in Bulgaria and is effective 

from the date of its signing. The present agreement is concluded in English in two copies  - 

one per each party. 

 

 

 

Institution:       Institution: 

Name:        Name: 

Position:       Position: 

Date:        Date: 
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 .

CO-OPERATION AGREEMENT 

FOR THE EDUCATION OF STUDENTS 

OF …………………….. 
in 

UNDERGRADUATE PROGRAMMES OF 

VARNA UNIVERSITY OF 

MANAGEMENT, BULGARIA 

 

This agreement aims at laying the 

foundations for a long-term academic 

cooperation between both higher 

education institutions and covers the 

establishment and implementation of 

Double Degree Bachelor programmes 

between ……………………………………………… and 

Varna university of management, 

Bulgaria, (VUM). 

 

 

The Agreement will operate for a five 

year period commencing …………………. 
this agreement stipulates the general 

principles of cooperation and concerns 

the selection, transfer, preparation and 

study progression of students from ……………. to undertake programmes of 

study in the Bulgaria. 

The programmes to which this 

agreement relates are given in the 

Supplement to this agreement. 

 

 

 

 

 

   
     

…………………………….. , 
 

   
  

,          
     ,             ……………………………... ,    

,  ). 

      5-   ,   ………………...         ,     ……………………………… 
     . ,     ,      . 

This agreement is made between: 

A. Name of the institution: …………………….. Address: …………………………….. Tel: …………………………… 

Fax: ……………………………Represented by: ……………………..hereinafter referred to as ………………… 

B. Varna university of management 

 

Address: 13A Oborishte str., 9000 Varna, 

Bulgaria  
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Tel: +359 58 655620 

Fax: +359 58 605760 

Represented by: Associate Professor 

Todor Radev, PhD, President 

Hereinafter referred to as VUM 

 

Both parties have discussed and mutually 

agreed upon the conditions as outlined: 

 

1. GENERAL ARTICLES 

1.1 Basic principles of cooperation 

concerning education, internship 

organization and research 

1.1.1 Both parties are committed to 

collaboration in the areas of education, 

internship organization and research. 

1.1.2 Both parties agree to collaborate in 

the field of exchange of curricula, joint 

development of teaching materials, 

students and academic and non-academic 

staff mobilities using     : 
A.  : ………..…………… : ………………………………… : ……………………………  : ……………………… : …………………………    ………………… 

B.   
 : . , 13 , 9000 , 

 : +    : +    :   , 
     

 

      ,    : 
 . .         ,     . . .          ,    , 

          

both internal and external grants and 

financial sources. 

1.1.3 Both parties are committed to the 

realization of international projects in the 

area of economics, tourism, business 

administration, regional development and 

information technologies. 

 

 

 

 

1.2 ………….. shall: 

1.2.1 Introduce VUM and the courses it 

offers to students at …………... 
 

1.2.2 Encourage students of …………... to 

transfer to undergraduate programmes 

offered by VUM and provide them with 

Academic Transcripts for transferring to 

VUM. 

 

1.2.3 Seek prior approval from VUM for 

any advertising featuring the link with 

VUM.  
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1.2.4 Supply both academic and character 

references for each student wishing to 

pursue a study programme with VUM. 

1.2.5 Provide opportunieties for students 

progressing to VUM to study English in 

order to help them improve their 

knowledge in English so they would be 

able to follow the courses delivered at 

VUM in English. 

1.2.6 Inform VUM of any changes in the 

curriculum offered by …………... that could 

affect progression onto programmes 

offered by VUM. 

 

       . . .           , ,  ,     . 
 

1.2 ………….. : 
1.2.         ………….... 
1.2.2   …………...   ,  ,         . 

1.2.3     ,   .  

 

1.2.4       ,     . 

 

1.2.5   ,   ,          ,     . 

 

1.2.        ,  …………...,      ,  . 

 

1.3 VUM shall: 

1.3.1 Recognize the credits accumulated 

by the students of …………... prior to 

progressing to VUM in the modules 

specified in the supplement. 

1.3.2 Assist the process of students 

transfer by providing the necessary forms 

and letters of acceptance as required by 

the Bulgarian Government for the student s application for a student visa. 

1.3.3 Make available a staff member to 

provide an information session, giving 

guidance and advice to students prior to 

arrival in the Bulgaria, covering welfare 

and academic matters. 

1.3.4 Provide students with suitable 

accommodation to rent.  

1.3.5 Provide (for students progressing to 

VUM) an effective orientation to Dobrich, 

Bulgaria, providing instruction on how to 

open a bank account, details relating to 

health insurance and VUM student welfare 

facilities and introducing them to the 

regulations of the VUM and local customs. 

1.3.6 Provide (for students progressing to 

VUM) a high standard of classes with 
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English language of instruction with 

qualified lecturers and registered courses 

allowing the students who relate to this 

agreement free use of VUM's academic and 

welfare facilities and amenities at no extra 

cost. 

 

 

 

 

1.3  : 
1.3.   ,   …………      ,   . 
1.3.      

 ,                . 
1.3.   , 

    ,          ,     . 
1.3.       . 
1.3.        )    , ,    ,     , ,    ,   

          . 
1.3.                      ,     ,         

  -   . 
1.3.7 Assist the students progressed to 

VUM to transfer their studies to Cardiff 

Metropolitan University in the last year of 

their education. 

 

1.3.8 Take all reasonable measures to 

ensure the safety and well-being of the 

student whilst studying at VUM under this 

agreement. In doing so, it is understood 

that VUM is not in any way responsible for the loss or theft of the student s money or 
assets. 

 

1.3.9 rganize (for students progressing to 

VUM) internships during each programme 

relating to the curriculum needs. It 

depends on the employer providing the 

internship opportunity whether the 

internship is paid or unpaid. 

1.3.10 eep …………... informed of changes 

in the course programme which could 

affect the progression of students. 

1.3.11 Issue European Diploma 

Supplement for all graduated students. 
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2. FINANCIAL ARTICLES 

2.1 Students awarded admission at VUM 

will have an opportunity to pay by agreed 

installments. 

2.2 Students progressing to VUM will pay 

tuition fees for every semester spent at 

VUM in accordance with the actual tuition 

fees regulations at VUM. 

 

 

 

1.3.    ,   ,  

  Cardiff Metropolitan University      . 
1.3.8          ,        .                . 
1.3.9       )   ,      .      . 

1.3.10  …………...      ,      . 
1.3.11    

     ,  . 
 

 

2.   .  ,   ,         
 . .  ,   ,     ,   ,    

       . 

 

3. FINAL ARTICLES 

3.1 There are two (2) copies of the 

memorandum, both of them being of equal 

value. The agreement comes into effect 

from the date both parties sign the copies 

of the agreement which are then received 

by the partner. 

3.2 The present agreement is to be 

terminated when there is a mutual 

agreement between both parties. 

3.3 Any amendment or supplement to this 

agreement must be by the mutual consent 

of both parties, in a written form. 

 

3.4 This agreement will be valid for a …..-
year period and may be extended if 

necessary through the consent of both 

parties. 

 

3.5 Disputes shall be settled in the spirit of 

mutual respect and understanding. If a 

dispute is proving difficult to resolve, it 

shall be referred to the Chief Executives of 

the two parties.  

 

Signed:   Signed: 

Date:    Date:  

Date:                                        Date: 
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3.   .      ,      
.      

    . 

 

 .              
 .                ,   . .      5-      

   ,     . .           .    ,         . 
 

 

:                        :      

 

 

:    :
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Supplement 

 

 

 

PROGRAMMES COVERED BY THIS 

AGREEMENT 

Varna university of management, 

Bulgaria has signed an agreement with …………... 
 

 

Name of the Programme: 

Subjects: 

 

Students successfully completing the 

mentioned course taught at VUM will 

be awarded the corresponding official 

Bulgarian bachelor diploma and the 

bachelor diploma of Cardiff 

Metropolitan University, UK. 

,  

    ,     …………... 
,. 

 

 : 

: 

 

,      ,           Cardiff 

Metropolitan University, . 
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 . 
 

JOINT DEGREE PROGRAMME PROVIDER AGREEMENT 

 

Name of the institution:  

Address: represented by ………………………….., 
 

and 

 

Varna university of management (hereinafter referred to as VUM), 

Address:  

represented by the President, Todor Radev,  

 

Hereinafter collectively referred to as the „Parties , and individually as „Party , hereby 
enter into this Joint Programme Provider Agreement to provide the Joint Programme which is titled …………………. in English, hereinafter referred to as Joint Programme. 
 

1. Description of the Programme 

1.1. The objectives of the study programme .................. is to develop creative and 

innovative professionals in the field of ......................., meeting the requirements of dynamic 

and global labor market and to prepare them for working individually and in a team. 

The main feature of this Joint Programme is to prepare highly qualified professionals in 

................., able to apply their knowledge in their specific area. The Joint Programme also 

strives to develop creative, socially educated, responsible personalities, able to adapt to 

economic changes, ever-changing business environment, various business 

circumstances, requirements of the contemporary labor market and the global market. 

The objective of the Joint Programme is to provide a possibility for the students from 

different countries to study together in a different cultural and academic medium and to 

take advantage of the opportunities provided by the socio-cultural integration in the 

study process in order to develop intercultural competencies indispensable in the global 

market. 

1.2. Potential graduates of the Joint Programme will acquire the following competencies 

and skills: …………………………………………………… . . Joint Programme studies at ……………………. and VUM will be carried out in English. 

1.4. Each student who successfully completes all the requirements of the Joint Programme, will receive a ……………………….. degree in ……………………… from ………….….and a Professional Bachelor degree from Varna university of management, 

Bulgaria.  

1.5. The scope of the Joint Programme – 210 ECTS (European Credit Transfer System), 

duration – 3 years. 

 

2. Legal Framework . . The Joint Programme is to be accredited by the following institutions:…………………… 

http://www.uczelnie.pl/nu.asp?p=1540,1501
http://www.uczelnie.pl/nu.asp?p=1540,1501
http://www.uczelnie.pl/nu.asp?p=1540,1501
http://www.uczelnie.pl/nu.asp?p=1540,1501
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. . The Joint Programme awards the first cycle university studies bachelor s  degree 
which gives the right to access the second cycle university studies. 

 

3. Cooperation Aspects 

3.1. Coordinating institution 

3.1.1. Both parties coordinate the Joint Programme. 

3.2. The boards 

3.2.1. Academic and administrative coordination of the Joint Programme is ensured by 

the joint programme board that consists of:  

3.2.1.1. Each Party appointed institutional academic coordinators from the teaching 

faculty of the Joint Programme, who are responsible for adherence to the rules of their 

institution; 

3.2.1.2. Each Party appointed institutional administrative representatives, who are 

responsible for the efficient execution of the administrative procedures of the Joint 

Programme; 

3.2.1.3. Representatives of the students, enrolled in the Joint Programme, who are 

elected by the students in the Joint Programme committee. 

3.3. Task Forces and Committees 

3.3.1. If needed, special task forces or committees (Joint Programme Quality Assurance 

Committee, Joint Programme Management Committee, Joint Programme Promotion 

Group, etc.) may be formed to deal with specific tasks.  

 

4. Promotion of the Joint Programme 

4.1. The promotion of the Joint Programme is the responsibility of both Parties. Each 

member institution agrees to the use of its name and logo for the purposes of 

promotional materials, programme literature and other documentation of the 

programme. The strategy for promoting the programme will be discussed in the Board 

meetings. 

 

5. Student Administration 

5.1. Application procedures 

5.1.1. Students are accepted to the Joint Programme by the following institution(s) as 

follows: ………………………………………. 

5.2. Criteria for admission 

5.2.1. English language proficiency of the individuals, accepted to the Joint Programme, 

must be not lower than B2. 

5.3. Selection procedure 

5.3.1. Individuals intending to study in the Joint Programme are selected based on the 

following admission procedure: ……………………………………. 

5.4. Enrolment of students 

5.4.1. A person, having been accepted to the Joint Programme, is registered at the 

institution at which he/she has been selected and awarded admission. 

5.4.2. Each Party undertakes to keep appropriate records of the students attending the 

programme at their institution, and to provide all students and partners with the 

certification of the academic achievement. 
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5.5. Academic progress and examination of students and transfer of credits . . . Achievements of the Joint Programme students at ……………….. and VUM are 

assessed by the national grading scale systems. 

5.5.2. Each Party will report to the other Party on the progress of the students, the 

number of credits obtained and the marks. The communication will be undertaken by 

the registrar offices of each partner universities through the transcript of records 

released in English.  

5.6. Mutual recognition and the final degree 

5.6.1. Each member institution formally recognizes the modules offered within the 

Programme and the credits awarded. 

5.6.2. The coordinator (appointed by each party) collects the information about the 

results from the Parties and certifies the outcome of the assessments of each participant 

required to award the national education certificates. 

5.6.3. Each student who successfully completes the Joint Programme, will receive ……………… and VUM national degrees (Joint degree): 

 

Name of 

Institution 

Title of degree awarded for this Joint 

programme in this institution  
Type of degree awarded …….. ………………………………… …………………….  

VUM Professional Bachelor degree in ………………… 

Professional Bachelor 

 

5.6.4. Each student who successfully completes the Joint Programme, receives national education documents as follows: ………………………………………………………………. 
5.7. Mobility 

5.7.1. Students participating in the Joint Programme and willing to obtain the degree 

subject to the current Joint Programme is expected to spend half of the duration of the 

studies (3 semesters) at the other partner institution. 

5.7.2. Both Parties will provide appropriate information to students about the academic 

requirements, the services for the mobility, the administrative requirements and the 

financial regulations, the mobility implies. 

5.8. Students' rights and responsibilities 

5.8.1. The students' rights and responsibilities are the same as those valid for each 

degree student at the institution where the student is studying at the time. The student 

must comply with the demands of the institution in question with regard to the 

documentation required for registration procedures and visa purposes. 

 

6. Financial Management 

6.1. The tuition fee for the Joint Programme for an academic year: 

6.1.1. The tuition fee is approved by the mutual agreement between both Parties and is 

the same for every student. 

6.1.2. The tuition fee may be subject to annual revision upon the mutual agreement 

between the Parties; 

6.1.3. The tuition fee is determined in Euros (EUR). 
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6.2. Each student, accepted to the Joint Programme, will pay the tuition fee (in EUR) or 

in a national currency of the Parties according to the exchange rate  to the educational 

institution with which he/she has signed the study agreement. 

6.3. The Party which sends the students, with whom it has the study contract, to the other Party s country, transfers ……………. percent of the amount paid by each student no 
later than 5 (five) working days prior to the beginning of the semester to the Party, 

where the studies will take place during that semester. 

6.4. Financial settlements between the Parties are conducted in Euros (EUR). 

6.5. Travel and subsistence for joint meetings will be funded by each Party involved in 

the meeting. 

 

7. Services 

7.1. Insurance obligations 

7.1.1. Each Party undertakes to provide appropriate information to students for their 

registration in the national health system or for the provision of other kinds of health 

insurance which may be required either before their arrival or once they have registered 

at the hosting institution. 

7.2. Prevention and safety 

7.2.1. The parties shall provide each mobility Programme participant with detailed 

information about the specific risks existing in the work environment in which they will 

operate and carry out their functions and will provide the necessary documentation 

about the prevention and emergency security measures and provisions in force in 

relation to their activities and about the individuals/subjects in charge of this, in 

conformity with the legislative norms and regulations in force in the country of the 

hosting University. 

 

8. Quality assurance  . . Quality of the Joint Programme studies at ………………….. is ensured based on …………...................................................................................... 
8.2. VUM assures the quality of the Joint Programme studies in line with the Higher 

Education Act of the Republic of Bulgaria and based on the Internal system for 

assessment and maintenance of the quality of education and of the academic staff 

including also student's opinion pools at least once in an academic year. 

 

9. Faculty and administrative staff exchange 

9.1. Faculty members and researchers can hold courses and lectures, carry out tutorials, 

participate in seminars, be part of examinations, final thesis and doctorate commissions 

at the Partner University, and take part in research activities and meetings for the 

planning, evaluation and development of the Joint Programme. 

9.2. The administrative staff will have the possibility to participate in meetings for the 

planning, evaluation and development of the Joint Programme, and will be able to carry 

out special visits in order to analyze the management systems operating at the partner 

University. 

9.3. Both institutions confirm that the their employees and staff (teachers and 

administrative staff) are informed and shall be encouraged to purchase individual 
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insurance against accidents that that they may encounter during their stay abroad, for 

the activities under this agreement. All employees of both institutions are entitled to 

immediate medical help in case of emergency based on the rules for implementing the 

European Health Insurance Card. 

 

10. Duration . . This agreement shall remain effective for ………….. years as of the date of signing 
this agreement. This agreement may be extended and/or modified by written 

instrument executed by the Parties. 

10.2. This agreement may be modified by written instrument executed by the Parties. 

The Party initiating modification of the agreement addresses the other Party by a 

motivated letter. 

 

11. Application of law and dispute resolution 

11.1. If any dispute arises between the Parties, they will attempt to negotiate a 

settlement in good faith. Having failed to resolve a dispute via negotiation, it will be 

solved in accordance with legal acts. 

11.2. The Parties will, if needed, appoint a common committee for appeals and 

grievances. This committee will be elected from the committee of the Joint studies 

Programme. This is to handle possible complaints from students in the Joint Programme. 

The students must respect local rules. Having received a complaint about their behavior, 

the receiving institution will resolve the problem in accordance with the local 

regulations. 

 

12. Intellectual property rights 

12.1. Intellectual property created by a teacher or a student within the scope of the Joint 

Programme implementation is their intellectual property which is protected under the legal acts of ………………… and the Republic of Bulgaria. 
 

 

This Agreement is signed in two identical copies, containing identical content and 

carrying the same binding power, each in English. 

 

 

Institution:      Institution: 

Name:       Name: 

Position:      Position: 

Date:       Date: 
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ERASMUS+: STUDENT MOBILITY FOR STUDIES 

 

STUDENT APPLICATION FORM 

Academic year 2016/2017 

 

Student applicant’s full name:  

Student applicant’s study programme and year of studies (at the time of the 

application submission):  

 

SENDING INSTITUTION 

Name and full address: Varna University of Management (in Bulgarian Visshe Uchilishte 

po Menidzhmant, Varna); 13A, Oborishte str., 9000 Varna, Bulgaria 

Erasmus+ Institutional Coordinator: Christina Armutlieva, Director of International 

Cooperation 

Email: erasmus@vumk.eu 

Tel: +359 58 65 56 38 

 

STUDENT’S PERSONAL DATA 

(to be completed by the student applying) 

First name (s):  

Family name:  

Date of birth:  

Place of birth:  

Nationality: 

Sex (M/F) 

Current address:  

Current address is valid until:  

Permanent address (if different):  

Mobile phone:  

Email: 

 

 

 

 

 

 

 

 

mailto:erasmus@vumk.eu
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LIST OF INSTITUTIONS WHICH WILL RECEIVE THIS APPLICATION FORM  (in order 

of preference): 

Institution 

 

Country Period of study 

 

Duration of stay 

(months) 

1.  

2.  

3. 

   

 

STUDENT APPLICANT’S MOTIVATION 

Please, briefly state the reasons why you wish to study abroad. 

 

 

 

 

 

 

 

 

 

 

 

 

 

LANGUAGE COMPETENCE 

Mother tongue:  

Other 

languages 

I am currently 

studying this 

language 

I have sufficient 

knowledge to follow 

lectures 

I would have sufficient 

knowledge to follow 

lectures if I had some 

extra preparation 

 yes no yes no yes no 

1. 

2. 

3. 
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WORK EXPERIENCE RELATED TO CURRENT STUDY (if relevant) 

Type of work experience 

 

Firm/organisation 

 

 

Date

s 

 

Country 

 

 

 

PREVIOUS AND CURRENT STUDY 

Diploma/degree for which you are currently studying:  

Number of higher education study years prior to departure abroad:  

Have you already been studying abroad?                Yes             No  

If Yes, when and at which institution?  

The attached Transcript of records includes full details of previous and current 

higher education study. Details not known at the time of application will be 

provided a t a later stage. 

 

Do you wish to apply for a mobility grant to assist towards the additional costs of your 

study period abroad?                                Yes           No  
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Studen

t 

  

Last 

name(s

) First name(s) 

Date of 

birth 

Nationa

lity1 

Sex 

[M/F] 

Study 

cycle2 

Field of education 
3 

 

       

Sendin

g 

Institu

tion 

 

Name 

Faculty/Dep

artment 

Erasmus 

code4  (if 

applicabl

e) Address Country 

Contact person name5; email; 

phone 

      

Receiv

ing 

Institu

tion 

  

Name 

Faculty/ 

Department 

Erasmus 

code (if 

applicabl

e) Address Country 

Contact person name; email; 

phone 

   

 

 

   

Before the mobility 

 

  

Study Programme at the Receiving Institution 

 

Planned period of the mobility: from [month/year] ……………. to [month/year] …………… 

 

Table 

A 

Before 

the 

mobili

ty 

Compon

ent6cod

e 

(if any) 

Component title at the Receiving 

Institution 

(as indicated in the course catalogue7)  

Semester  

[e.g. 

autumn/sprin

g; term] 

Number of ECTS credits 

(or equivalent)8to be 

awarded by the 

Receiving Institution 

upon successful 

completion 

          

          

          

     

     

     

     

        Total: … 

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link 

to the relevant information] 

  

 

 

      The level of language competence9  in ________ [indicate here the main language of instruction] that the 

Learning Agreement  

Student Mobility for Studies 
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student already has or agrees to acquire by the start of the study period is: A1 ☐     A2 ☐     B1  ☐     B2 ☐     

C1 ☐     C2 ☐     Native speaker ☐ 

 

 

  

Recognition at the Sending Institution 

 

Table 

B 

Before 

the 

mobili

ty 

Compon

ent 

code  

(if any) 

Component title at the Sending 

Institution 

(as indicated in the course catalogue)  

Semester  

[e.g. 

autumn/sprin

g; term] 

Number of ECTS credits 

(or equivalent) to be 

recognised by the 

Sending Institution 

          

          

          

     

     

     

     

        Total: … 

Provisions applying if the student does not complete successfully some educational components: [web 

link to the relevant information] 

 

 

      

  Commitment  

By signing this document, the student, the Sending Institution and the Receiving Institution confirm that 

they approve the Learning Agreement and that they will comply with all the arrangements agreed by all 

parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter 

for Higher Education relating to mobility for studies (or the principles agreed in the Inter-Institutional 

Agreement for institutions located in Partner Countries). The Beneficiary Institution and the student 

should also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution 

confirms that the educational components listed in Table A are in line with its course catalogue and 

should be available to the student. The Sending Institution commits to recognise all the credits or 

equivalent units gained at the Receiving Institution for the successfully completed educational 

components and to count them towards the student's degree as described in Table B. Any exceptions to 

this rule are documented in an annex of this Learning Agreement and agreed by all parties. The student 

and the Receiving Institution will communicate to the Sending Institution any problems or changes 

regarding the study programme, responsible persons and/or study period. 

Commitment Name Email Position Date Signature 

Student 
 

 

 
Student   

Responsible 

person10 at the 

Sending 

Institution 

     

Responsible 

person at the 

Receiving 

Institution11 
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During the Mobility 

 

  

Exceptional changes to Table A 

(to be approved by e-mail or signature by the student, the responsible person in the Sending 

Institution and the responsible person in the Receiving Institution) 

Table 

A2 

During 

the 

mobili

ty 

Compon

ent 

code  

(if any) 

Component title at the 

Receiving Institution 

(as indicated in the course 

catalogue)  

Deleted 

componen

t 

[tick if 

applicable] 

Added 

componen

t 

[tick if 

applicable] 

Reason for 

change12 

Number 

of ECTS  

credits 

(or 

equivale

nt) 

  
    ☒ ☐ 

Choose an 

item.   

  
    ☐ ☒ 

Choose an 

item.   

 

 

  

Exceptional changes to Table B (if applicable) 

(to be approved by e-mail or signature by the student and the responsible person in the Sending 

Institution) 

Table 

B2 

During 

the 

mobili

ty 

Compon

ent 

code  

(if any) 

Component title at the 

Sending Institution 

(as indicated in the course 

catalogue)  

Deleted 

componen

t 

[tick if 

applicable] 

Added 

componen

t 

[tick if 

applicable] 

 

Number of ECTS credits 

(or equivalent) 

      ☐ ☐   

      ☐ ☐   

 

 

 

After the Mobility 

 

 

  

Transcript of Records at the Receiving Institution  

 

Start and end dates of the study period: from [day/month/year] ……………. to 
[day/month/year] ……………. 

 

Table 

C 

After 

the 

mobili

ty 

 

 

Compon

ent 

code  

(if any) 

Component title at the Receiving 

Institution  

(as indicated in the course catalogue)  

Was the 

component 

successfully 

completed by 

the student? 

[Yes/No] 

Number of 

ECTS 

credits  

(or 

equivalent) 

Grades 

received 

at the 

Receiving 

Institutio

n 
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      Total: …  

 

 

 

        

 

  

Transcript of Records and Recognition at the Sending Institution 

 

Start and end dates of the study period: from [day/month/year] ……………. to 
[day/month/year] ……………. 

 

Table 

D 

After 

the 

mobili

ty 

 

 

Compon

ent 

code  

(if any) 

Title of recognised component at the 

Sending Institution  

(as indicated in the course catalogue)  

Number of 

ECTS credits 

(or equivalent)  

recognised 

Grades 

registered at 

the Sending 

Institution  

(if applicable) 

       

       

       

    

    

    Total: …  

 

 

1 Nationality: country to which the person belongs administratively and that issues 

the ID card and/or passport. 

2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 

6) / Master or equivalent second cycle (EQF level 7) / Doctorate or equivalent third 

cycle (EQF level 8). 

3 Field of education: The ISCED-F 2013 search tool available at 

http://ec.europa.eu/education/tools/isced-f_en.htm should be used to find the ISCED 

2013 detailed field of education and training that is closest to the subject of the 

degree to be awarded to the student by the Sending Institution. 

4 Erasmus code: a unique identifier that every higher education institution that has 

been awarded with the Erasmus Charter for Higher Education (ECHE) receives. It is 

only applicable to higher education institutions located in Programme Countries. 

5 Contact person: person who provides a link for administrative information and 

who, depending on the structure of the higher education institution, may be the 

departmental coordinator or works at the international relations office or equivalent 

body within the institution. 

http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm
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6 An "educational component" is a self-contained and formal structured learning 

experience that features learning outcomes, credits and forms of assessment. 

Examples of educational components are: a course, module, seminar, laboratory 

work, practical work, preparation/research for a thesis, mobility window or free 

electives. 

7 Course catalogue: detailed, user-friendly and up-to-date information on the institution s learning environment that should be available to students before the 
mobility period and throughout their studies to enable them to make the right choices 

and use their time most efficiently. The information concerns, for example, the 

qualifications offered, the learning, teaching and assessment procedures, the level of 

programmes, the individual educational components and the learning resources. The 

Course Catalogue should include the names of people to contact, with information 

about how, when and where to contact them. 

8 ECTS credits (or equivalent): in countries where the "ECTS" system is not in place, 

in particular for institutions located in Partner Countries not participating in the 

Bologna process, "ECTS" needs to be replaced in the relevant tables by the name of 

the equivalent system that is used, and a web link to an explanation to the system 

should be added. 

9 Level of language competence: a description of the European Language Levels 

(CEFR) is available at: https://europass.cedefop.europa.eu/en/resources/european-

language-levels-cefr 

10 Responsible person at the Sending Institution: an academic who has the 

authority to approve the Learning Agreement, to exceptionally amend it when it is 

needed, as well as to guarantee full recognition of such programme on behalf of the 

responsible academic body. The name and email of the Responsible person must be 

filled in only in case it differs from that of the Contact person mentioned at the top of 

the document. 

11 Responsible person at the Receiving Institution: the name and email of the 

Responsible person must be filled in only in case it differs from that of the Contact 

person mentioned at the top of the document. 

12 Reasons for exceptional changes to study programme abroad (choose an item 

number from the table below): 

Reasons for deleting a component Reason for adding a 

component 

1. Previously selected educational component is not 

available at the Receiving Institution 

5. Substituting a deleted 

component 

2. Component is in a different language than 

previously specified in the course catalogue 

6. Extending the mobility 

period 

3. Timetable conflict 7. Other (please specify) 

4. Other (please specify)  
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Traine

e 

Last 

name(s) 

First 

name(s

) 

Date of 

birth 

Nationa

lity1 

Sex 

[M/F] 
Study cycle2 

Field of 

education3 

 

     
 

 

Sendin

g 

Institut

ion 

Name 

Faculty

/ 

Depart

ment 

Erasmus 

code4  (if 

applicabl

e) 

Addres

s 
Country 

Contact person name5; email; 

phone 

 

      

Receivi

ng 

Organi

sation/

Enterp

rise 

Name 
Depart

ment 

Address; 

website 

Countr

y 
Size 

Contact person6 

name; position; e-

mail; phone 

Mentor7 name; 

position; 

e-mail; phone 

    

☐ < 250 

employee

s 

☐ > 250 

employee

s 

  

 

 

Before the mobility 

 Table A - Traineeship Programme at the Receiving Organisation/Enterprise 

Planned period of the mobility: from [month/year] ……………. to [month/year] ……………. 
Traineeship title: … 

 

Number of working hours per week: … 

Detailed programme of the traineeship: 

 

 

 

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning 

Outcomes): 

 

 

Monitoring plan: 

 

 

 

Learning Agreement  

Student Mobility for Traineeships 
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Evaluation plan: 

 

 

         The level of language competence8 in ________ [indicate here the main language of work]  that the trainee 

already has or agrees to acquire by the start of the mobility period is: A1 ☐     A2 ☐     B1  ☐     B2 ☐     C1 

☐     C2 ☐     Native speaker ☐ 

 

Table B - Sending Institution  

Please use only one of the following three boxes: 9 

1. The traineeship is embedded in the curriculum and upon satisfactory completion of the 

traineeship, the institution undertakes to: Award …….. .…ECTS credits  or 
equivalent)10 

Give a grade based on:     Traineeship certificate ☐      Final report 

☐     Interview ☐    

Record the traineeship in the trainee's Transcript of Records and Diploma Supplement (or 

equivalent).  

Record the traineeship in the trainee's Europass Mobility Document: Yes ☐  No ☐ 

2. The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution 

undertakes to: 

Award ECTS credits  (or 

equivalent):  Yes ☐    No ☐     

 If yes, please indicate the number of credits: …. 
Give a grade: Yes ☐   

No ☐   

If yes, please indicate if this will be based on:   Traineeship certificate ☐    

Final report ☐    Interview ☐    

Record the traineeship in the trainee's Transcript of Records:   Yes ☐   No ☐  

Record the traineeship in the trainee's Diploma Supplement (or equivalent). 

Record the traineeship in the trainee's Europass Mobility Document: Yes ☐   No ☐   

3. The traineeship is carried out by a recent graduate and, upon satisfactory completion of the 

traineeship, the institution undertakes to: 

Award ECTS credits  (or equivalent):  Yes ☐    No 

☐     

If yes, please indicate the number of credits: …. 
Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes ☐   

No ☐ 

 

 

Accident insurance for the trainee 

The Sending Institution will provide an accident 

insurance to the trainee (if not provided by the 

Receiving Organisation/Enterprise):                                         

Yes ☐ No ☐   

 

The accident insurance covers:   

- accidents during travels made for work 

purposes:     Yes ☐  No ☐     

- accidents on the way to work and back from 

work:   Yes ☐  No ☐ 

The Sending Institution will provide a liability insurance to the trainee (if not provided by the 

Receiving Organisation/Enterprise):  Yes ☐  No ☐ 

 

 



 

78 

 

Table C - Receiving Organisation/Enterprise 

 

The Receiving Organisation/Enterprise will provide financial support to 

the trainee for the traineeship:  Yes ☐ No ☐              

If yes, amount EUR/month : ……….. 
 

The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the 

traineeship: Yes ☐ No ☐   If yes, please specify: …. 
 

The Receiving Organisation/Enterprise will provide an 

accident insurance to the trainee (if not provided by the 

Sending Institution): Yes ☐ No ☐  

 

 

The accident insurance covers:   

- accidents during travels made for work 

purposes:    Yes ☐  No ☐    - accidents on 

the way to work and back from work:  Yes 

☐  No ☐ 

The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not 

provided by the Sending Institution):   

Yes ☐  No ☐ 

The Receiving Organisation/Enterprise will provide appropriate support and equipment to the 

trainee.  

 

Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship 

Certificate within 5 weeks after the end of the traineeship. 

 

 

 

 

By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise 

confirm that they approve the Learning Agreement and that they will comply with all the arrangements 

agreed by all parties. The trainee and Receiving Organisation/Enterprise will communicate to the Sending 

Institution any problem or changes regarding the traineeship period. The Sending Institution and the 

trainee should also commit to what is set out in the Erasmus+ grant agreement. The institution 

undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to 

traineeships (or the principles agreed in the partnership agreement for institutions located in Partner 

Countries). 

 

Commitment Name Email Position Date Signature 

Trainee   

 

Trainee     

Responsible person11 at the 

Sending Institution           

Supervisor12 at the Receiving 

Organisation         

  

 

 

During the Mobility 

 

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving 

Organisation/Enterprise 
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(to be approved by e-mail or signature by the student, the responsible person in the Sending 

Institution and the responsible person in the Receiving Organisation/Enterprise) 

 

Planned period of the mobility: from [month/year] ……………. till [month/year] ……………. 
Traineeship title: … 

 

Number of working hours per week: … 

Detailed programme of the traineeship period: 

 

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning 

Outcomes): 

 

Monitoring plan: 

 

 

Evaluation plan: 

 

 

 

After the Mobility 

Table D - Traineeship Certificate by the Receiving Organisation/Enterprise 

Name of the trainee: 

Name of the Receiving Organisation/Enterprise: 

Sector of the Receiving Organisation/Enterprise: 

Address of the Receiving Organisation/Enterprise [street, city, country, phone, e-mail address], 

website: 

 

Start date and end date of traineeship:    from [day/month/year] …………………. to [day/month/year] 

……………….. 

Traineeship title:  

 

 

Detailed programme of the traineeship period including tasks carried out by the trainee:  
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Knowledge, skills (intellectual and practical) and competences acquired (achieved Learning Outcomes)

 

 

 

 

 

Evaluation of the trainee:  

 

 

 

 

 

Date: 

Name and signature of the Supervisor at the Receiving Organisation/Enterprise: 

 

 

 

1 Nationality: Country to which the person belongs administratively and that issues 

the ID card and/or passport. 

2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 

6) / Master or equivalent second cycle (EQF level 7) / Doctorate or equivalent third 

cycle (EQF level 8). 

3 Field of education: The ISCED-F 2013 search tool available at 

http://ec.europa.eu/education/tools/isced-f_en.htm should be used to find the ISCED 

2013 detailed field of education and training that is closest to the subject of the 

degree to be awarded to the trainee by the sending institution. 

4 Erasmus code: a unique identifier that every higher education institution that has 

been awarded with the Erasmus Charter for Higher Education (ECHE) receives. It is 

only applicable to higher education institutions located in Programme Countries. 

5 Contact person at the sending institution: a person who provides a link for 

administrative information and who, depending on the structure of the higher 

education institution, may be the departmental coordinator or will work at the 

international relations office or equivalent body within the institution. 

6 Contact person at the Receiving Organisation: a person who can provide 

administrative information within the framework of Erasmus+ traineeships. 

7 Mentor: the role of the mentor is to provide support, encouragement and 

information to the trainee on the life and experience relative to the enterprise 

(culture of the enterprise, informal codes and conducts, etc.). Normally, the mentor 

should be a different person than the supervisor. 

http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm
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8 Level of language competence: a description of the European Language Levels 

(CEFR) is available at: https://europass.cedefop.europa.eu/en/resources/european-

language-levels-cefr 

 
9 There are three different provisions for traineeships:  

1. Traineeships embedded in the curriculum (counting towards the degree); 

2. Voluntary traineeships (not obligatory for the degree); 

3. Traineeships for recent graduates.  

 

10 ECTS credits or equivalent: in countries where the "ECTS" system it is not in 

place, in particular for institutions located in Partner Countries not participating in 

the Bologna process, "ECTS" needs to be replaced in all tables by the name of the 

equivalent system that is used and a web link to an explanation to the system should 

be added. 

11 Responsible person at the sending institution: this person is responsible for 

signing the Learning Agreement, amending it if needed and recognising the credits 

and associated learning outcomes on behalf of the responsible academic body as set 

out in the Learning Agreement. The name and email of the Responsible person must 

be filled in only in case it differs from that of the Contact person mentioned at the top 

of the document. 

12 Supervisor at the Receiving Organisation: this person is responsible for signing 

the Learning Agreement, amending it if needed, supervising the trainee during the 

traineeship and signing the Traineeship Certificate. The name and email of the 

Supervisor must be filled in only in case it differs from that of the Contact person 

mentioned at the top of the document. 

 

https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
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   „ +  

 № …… 

/      / 

 

 

  …………. ………,  . , : 
 

1.     

  : BG ALBENA01 / :      : . " " № A,   :    :    

E-mail: rasmus@vumk.eu 

 

  -  " ",          . -   , , 

   ,   
 

. ………………………………………………………………………………………………. 
/     / 

 : …………………………………………………………………………………………….. :………………………………………………………………………………….  : ……………………………………………………………………………… : …………………………………………………,……………………………………. 
E-mail: …………………………………………………,……………………………………… :[ / ] ..................................  : 16/2017   : [   /   /  ]   : ……………………………………………………………………………… 

/   / : [ISCED-F ]      :……………………………………..    : 

-       ,  „ +   ; 

-    „zero grant    ,  „ +  
;   

-       ,  „ + ,           ,  „ +  . 
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   :         

 

 

                    . 
 

 

 

 

  

 

 

 

 

 

 

 

 

  -  " "   ,        - ,           „  
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а а: ………………………………………………………………………………. 
 

 а а: ……………………………………………………………………. 
 

и я  а а а: ……………………………………………………………… 
 

IBAN: ………………………………………………………………………………. 
 

BIC: ………………………………………………………………………………… 
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2.3.          ,  „ +   ….   ….. .  

2.4.      ,       ,     „    ,   „   „  ,           . 
2.5.               -         . 
2.6.   Transcript of Records)     

(Traineeship Certificate ,       ,         . 
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3.1.  ,          ,     ,               
………………….….. (  ,    ………………     ………………    . 

3.2.         ,              / ,    . ,        .     ,          ,     /      . 

3.3.    ,         ,   ,    
 ,   . 

3.4.            ,    . 
3.5.    . ,         ,  ,       /  ,     /    ,    I. 
3.6.          ,  

      .    ,   , /      ,   ,         .  ,           , /      ,        ,   . . .       ,         .                . 
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4.1.             ,    -         ,          ,       ,    %  ,     –       .  ,        ,     



 

86 

 ,       -     . 
4.2     .   -   %      ,       on-line 

EU survey              .      ,              . 
 

 

  –     

 

5.1.   ,      
А А А А А    -    ,                 

- ,        .              -     . .                     -                : 
- http://www.nhif.bg/, :   »   »   ; 
- http://europa.eu/youreurope/citizens/health/settling-abroad/health-

insurance/index_bg.htm.  ,                   -    № /   № / .  ,   ,                        ,     .  ,           ,             . 
5.2.        ,              . 
5.3.   ,                         : 

5.3.1.   „     –   /        /              ; 
:        

     .  
       -   
  . 

http://europa.eu/youreurope/citizens/health/settling-abroad/health-insurance/index_bg.htm
http://europa.eu/youreurope/citizens/health/settling-abroad/health-insurance/index_bg.htm
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5.4.   ,         ,                      

5.5.                    ,         ,      . . .  . .               . . . 
5.6.                  ,                     -        .       ,  : 
  5.6.1.  „   -   ,              .  :     ,  ,   

,           
         . 

5.7.    ,       
            . 
5.8.                      ,            . 

 

 

  -     
 

6.1.       ,        ,          , , , , , , , , , ,   . ,        ,         .           ,      . 
 

6.2.        ,         : A ☐ A2☐ B1☐ B2☐ C1☐ C2☐ 

 

6.3.                      . 
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  –     
 

7.1.         on-line EU survey) 

-          .      ,       ,        . 
7.2.            

-         . 
7.3.     /    ,    ……..,                 : 
  K    ,     ,     ;                „ ,     ,     ;             . 
 

 

  –     

 

8.1.                    ,                   .  
8.2.   ,  ,   ,    ,               ,       ,     . 
 

 

 

 

 

 :  : 
 ………………………………                                             …………………………………. [  /  / ]                                              [  / ] 

 ……………………………………                                     ……………………………………… [ ]                                                                              [ ] 

 

  ……………………….                                  …………………………… 

                         [ ], [ ]             [ ], [ ] 
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Guidelines on how to use the Learning Agreement for 

Traineeships 

The purpose of the Learning Agreement is to provide a transparent and efficient 

preparation of the traineeship period abroad and to ensure that the trainee will receive 

recognition in his/her degree for the traineeship successfully completed abroad. 

This template is applicable to Erasmus+ mobility for traineeships between Programme 

Countries (KA1) and for Higher Education Capacity Building projects involving Partner 

Countries (KA2). Erasmus+ mobility for traineeships between Programme and Partner 

Countries (KA1) is not available under the 2015 Erasmus+ Call for proposals.It is 

recommended to use this template. However, if higher education institutions already 

have an IT system in place to produce the Learning Agreement or the Transcript of 

Records, they can continue using it, provided that all the minimum requirements listed in 

this document are made available. Further fields can be added, if needed (e.g. 

information on the coordinator of a consortium), and the format (e.g. font size and 

colours) can be adapted. 

 

BEFORE THE MOBILITY 

Administrative data  

Before the mobility, it is necessary to fill in page 1 with information on the trainee, the 

Sending Institution and the Receiving Organisation/Enterprise and the three parties 

have to agree on the section to be completed before the mobility. 

In case some administrative data is already available to the three parties, there is no 

need to repeat it in this template. 

On page 1, most of the information related to the trainee, the sending and Receiving 

Organisations will have to be encoded in the Mobility Tool+ (for Capacity Building 

projects, in the EACEA Mobility Tool). 

Traineeship Programme at the Receiving Organisation/Enterprise (Table A) 

The Traineeship Programme at the Receiving Organisation/Enterprise should include 

the indicative start and end months of the agreed traineeship, the traineeship title, as 

well as the number of working hours per week.  

The detailed programme of the traineeship period should include the 

tasks/deliverables to be carried out by the trainee, with their associated timing. 

The Traineeship Programme should indicate which knowledge, intellectual and 

practical skills and competences (Learning Outcomes) will be acquired by the end of the 

traineeship, e.g. academic, analytical, communication, decision-making, ICT, innovative 

and creative, strategic-organisational, and foreign language skills, teamwork, initiative, 

adaptability, etc. 
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The monitoring plan should describe how and when the trainee will be monitored 

during the traineeship by the Receiving Organisation/Enterprise, the Sending 

Institution, and, if applicable, a third party. 

The evaluation plan should describe the assessment criteria that will be used to 

evaluate the traineeship and the learning outcomes. 

Language competence 

A recommended level of language competence1 in the main language of work should be 

agreed with the Receiving Organisation/Enterprise to ensure a proper integration of 

the trainee in the organisation/Enterprise. 

The level of language competence1 in the main language of work, which the trainee 

already has or agrees to acquire by the start of the study period, has to be reported in 

the box provided for that purpose in the Learning Agreement or, alternatively, in the 

grant agreement. In case the level of the selected trainee is below the recommended 

one when signing the Learning Agreement (or, alternatively, the grant agreement), the 

Sending Institution and the trainee should agree that he/she will reach the 

recommended level by the start of the mobility. They should also discuss and decide the 

type of support to be provided to the student by the Sending Institution (either with 

courses that can be funded by the Organisational Support grant or with the Erasmus+ 

OLS language courses, where applicable) or by the Receiving Organisation/Enterprise. 

The Erasmus+ Online Linguistic Support (OLS) has been designed to assist 

Erasmus+ trainees in improving their knowledge of the main language of instruction, 

before and during their stay abroad, to ensure a better quality of learning mobility. 

For mobility between Programme Countries, and for the languages covered by the OLS, 

the trainee must carry out an OLS language assessment before the mobility, and a final 

assessment at the end of the mobility, except for native speakers and in duly justified 

cases (e.g. special needs trainees).  

The completion of the OLS assessment before departure is a pre-requisite for the 

mobility. This assessment will be taken after the trainee is selected, before signing the 

Learning Agreement or, alternatively, the grant agreement. 

Based on the results of the OLS assessment, the Sending Institution may allocate an OLS 

language course to the trainees who wish to improve their language competences. More 

opportunities for participants following the OLS language courses (OLS Live Coaching: 

MOOCs, Forum and Tutoring sessions) are available at http://erasmusplusols.eu 

Sending Institution (Table B) 

The Sending Institution commits to recognise the learning outcomes acquired by the 

trainee upon satisfactory completion of the traineeship. There are three different 

provisions for traineeships and Table B should be filled in accordingly:  

1. Traineeships embedded in the curriculum (counting towards the degree); 

2. Voluntary traineeships (not obligatory for the degree); 

http://erasmusplusols.eu/
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3. Traineeships for recent graduates. 

Accident Insurance 

It is highly recommended that either the Sending Institution or the Receiving 

Organisation/Enterprise provide insurance coverage to the trainee, and fill in the 

information in Table B or C accordingly. The trainee must be covered at least by an 

accident insurance (damages caused to the trainee at the workplace) and by a liability 

insurance (damages caused by the trainee at the workplace). 

Receiving Organisation/Enterprise (Table C) 

The Receiving Organisation/Enterprise should provide appropriate support, including 

mentoring,  supervision and equipment, to the trainee.  

The Receiving Organisation/Enterprise should also specify whether it will provide 

financial support and/or a contribution in kind for the trainee, on top of the Erasmus+ 

grant. 

The Receiving Organisation/Enterprise commits to issue a Traineeship Certificate 

within 5 weeks after the end of the traineeship. 

Signing the Learning Agreement 

All parties must sign the Learning Agreement before the start of the mobility. It is not 

compulsory to circulate papers with original signatures, scanned copies of signatures or 

digital signatures may be accepted, depending on the national legislation or 

institutional regulations. 

DURING THE MOBILITY 

Exceptional Changes to the Traineeship Programme (Table A2) 

Table A2 should only be completed during the mobility if changes have to be introduced 

into the original Learning Agreement. In that case, Table A should be kept unchanged 

and changes should be described in Table A2. The two Tables should be kept together in 

all communications. 

When changes to the traineeship programme arise, they should be agreed as soon as 

possible with the Sending Institution. 

In case the change concerns an extension of the duration of the traineeship programme 

abroad, the request can be made by the trainee at the latest one month before the 

foreseen end date. 

Changes of the Responsible person(s) 

In case of changes of the responsible person(s), the information below should be 

inserted by the Sending Institution or Receiving Organisation/Enterprise, where 

applicable. 
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Changes of the Responsible person(s) Name Email Position 

New Responsible person at the Sending 

Institution       

 New Supervisor at the Receiving 

Organisation/Enterprise       

Confirming the Changes 

All parties must approve the changes to the Learning Agreement. The European 

Commission would like to limit the use of paper for exchanging documents as much as 

possible. That is why it is accepted that information is exchanged electronically, e.g. via 

email, scanned or digital signatures, etc. without the need of a paper signature. 

However, if national legislations or institutional regulations require paper signatures, a 

signature box can be added where needed. 

 

AFTER THE MOBILITY 

Traineeship Certificate by the Receiving Organisation/Enterprise (Table D) 

After the mobility, the Receiving Organisation/Enterprise should send a Traineeship 

Certificate to the trainee and Sending Institution, normally within five weeks after 

successful completion of the traineeship. It can be provided electronically or through 

any other means accessible to the trainee and the Sending Institution. 

The Traineeship Certificate will contain at least the information in Table D. 

The actual start and end dates of the traineeship programme should be included 

according to the following definitions:  

- The start date of the traineeship period is the first day the trainee has been present 

at the Receiving Organisation/Enterprise to carry out his/her traineeship. For 

example, this could be the first day of work, a welcoming event organised by the 

Receiving Organisation/Enterprise, an information session for trainees with special 

needs, a language and intercultural course organised either by the Receiving 

Organisation/Enterprise or other organisations (if the Sending Institution considers 

it relevant for the mobility). 

- The end date of the traineeship period is the last day the trainee has been present at 

the receiving Organisation/Enterprise to carry out his/her traineeship, not his actual 

date of departure. 

Transcript of Records and Recognition2 at the Sending Institution 

The Sending Institution should recognise the traineeship according to the provisions in 

Table B. If applicable, the Sending Institution should provide the Transcript of Records 

to the trainee or record the results in a database (or other means) accessible to the 

student, normally five weeks after receiving the Traineeship Certificate, without further 

requirements than those agreed upon before the mobility. 
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The Transcript of Records will contain at least the information that the Sending 

Institution committed to provide before the mobility in the Learning Agreement, i.e. the 

number of ECTS credits (or equivalent) awarded and the grade given (which can be 

expressed in the form of pass/fail). 

Diploma Supplement 

The information contained in the Traineeship Certificate from the Receiving 

Organisation/Enterprise should also be included in the Diploma Supplement produced 

by the Sending Institution (at least for Sending Institutions located in Programme 

Countries), except if the trainee is a recent graduate. 

It is also recommended to record the traineeship in the trainee's Europass Mobility 

Document (if applicable), particularly in the case of recent graduates, and in any case 

when the Sending Institution had committed to do so before the mobility. 

Recording the traineeship in the Europass Mobility Document is not applicable to 

mobility with Partner Countries which are not part of the Europass network.
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Steps to fill in the Learning Agreement for Traineeships 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 Level of language competence: a description of the European Language Levels 

(CEFR) is available at: https://europass.cedefop.europa.eu/en/resources/european-

language-levels-cefr  

2 Recognition: all the credits that the trainee has earned during the mobility and that 

were specified in the final version of the Learning Agreement (Table B of the official 

template) are recognised by the Sending Institution, according to its commitment 

before the mobility and without further requirements than those agreed upon before 

the mobility. 

 

Provide traineeship programme. 

Commitment of the three parties with 

original / scanned/ digital signatures. 

If modifications are needed: 

An agreement by the three parties on 

the changes is possible via email/digital 

signatures. 

 

Before the mobility 

During the mobility 

The Receiving Organisation/Enterprise 

provides a Traineeship Certificate to the 

trainee and sending institution within 5 

weeks.  

The Sending Institution recognises the 

traineeship and registers it according to 

its commitments before the mobility. 

 

After the mobility  

https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
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 .      Ъ   
        

 

 

ERAMUS+ STAFF MOBILITY FOR TEACHING/TRAINING 

 

APPLICATION FORM 

Academic year 2016/2017 

 

Part A. Information on the applicant 

Name   

Home 

institution 

 

Position  

Nationality  

Mobile tel.  

Email  

I am applying for a staff mobility for teaching/training (please, delete the 

irrelevant) 

Suggested mobility period: DD/MM/YYYY - DD/MM/YYYY 

Mobility duration (number of days spent at VUM):  

 

Part B. Please, provide short information on your professional background and 

your main areas of teaching/research/administrative expertise. 

 

 

 

Part. C. Please, explain your motivation behind the suggested staff mobility at 

VUM. Please, specify the main objectives of the prospective staff mobility both at 

personal and at institutional levels. Please, share your initial expectations with 

regard to the planned staff mobility. 

Min. 2000 characters, max. 3000 characters 
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Part D. Teaching/training programme. Please, present the content of your 

planned mobility programme for teaching/staff training/job shadowing. Please, 

identify the activities you would like to involve in during the mobility as well as 

the VUM staff members you would like to have prearranged meetings with.  

Min. 2000 characters, max. 3000 characters 
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STAFF MOBILITY FOR TEACHING1 

MOBILITY AGREEMENT 

 

Planned period of the teaching activity: from [day/month/year] till 

[day/month/year] 

 

Duration (days) – excluding travel days: ………………….  
 

The teaching staff member 

Last name (s)  First name (s)  

Seniority2  Nationality3  

Sex [M/F]  Academic year 20../20.. 

E-mail  

 

The Sending Institution/Enterprise4 

Name   

Erasmus code5 

(if applicable) 

 

 Faculty/Department  

Address  Country/ 

Country code6 

 

Contact person  

name and position 

 Contact person 

e-mail / phone 

 

Type of enterprise: 

NACE code7 

(if applicable) 

 Size of enterprise 

(if applicable) 
☐<250 employees 

☐>250 employees 

 

The Receiving Institution 

Name  Faculty/Department  

Erasmus code 

(if applicable) 

 

 

Address  Country/ 

Country code 

 

Contact person 

name and position 

 Contact person 

e-mail / phone 

 

 

For guidelines, please look at the end notes on page 3. 
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 Section to be completed BEFORE THE MOBILITY 

 

I. PROPOSED MOBILITY PROGRAMME 

Main subject field8: …………………. 
Level (select the main one): Short cycle (EQF level 5) ☐; Bachelor or equivalent first 

cycle (EQF level 6) ☐; Master or equivalent second cycle (EQF level 7) ☐; Doctoral or 

equivalent third cycle (EQF level 8) ☐ 

Number of students at the receiving institution benefiting from the teaching programme: ……………… Number of teaching hours: ………………… Language of instruction: ……………………………………… 

Overall objectives of the mobility: 

 

 

 

Added value of the mobility (in the context of the modernisation and 

internationalisation strategies of the institutions involved): 

 

 

 

 

 

Content of the teaching programme: 

 

 

 

 

 

 

Expected outcomes and impact (e.g. on the professional development of the 

teaching staff member and on the competences of students at both 

institutions): 
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II. COMMITMENT OF THE THREE PARTIES 

By signing9 this document, the teaching staff member, the sending institution/enterprise 

and the receiving institution confirm that they approve the proposed mobility 

agreement. 

The sending higher education institution supports the staff mobility as part of its 

modernisation and internationalisation strategy and will recognise it as a component in 

any evaluation or assessment of the teaching staff member. 

The teaching staff member will share his/her experience, in particular its impact on 

his/her professional development and on the sending higher education institution, as a 

source of inspiration to others.  

The teaching staff member and the sending institution commit to the requirements set 

out in the grant agreement signed between them. 

The teaching staff member and the receiving institution will communicate to the sending 

institution/enterprise any problems or changes regarding the proposed mobility 

programme or mobility period. 

The teaching staff member 

Name: 

Signature:  Date:  

 

The sending institution/enterprise 

Name of the responsible person: 

Signature:   Date:   

 

The receiving institution 

Name of the responsible person: 

Signature:   Date:  

 

1 In case the mobility combines teaching and training activities, this template should be 

used and adjusted to fit both activity types. 

2 Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 

20 years of experience) or Senior (approx. > 20 years of experience). 

3 Nationality: Country to which the person belongs administratively and that issues the 

ID card and/or passport. 

4 All refererences to "enterprise" are only applicable to mobility for staff between 

Programme Countries or within Capacity Building projects. 

5 Erasmus Code: A unique identifier that every higher education institution that has 

been awarded with the Erasmus Charter for Higher Education receives. It is only 

applicable to higher education institutions located in Programme Countries. 

6 Country code: ISO 3166-2 country codes available at: 

https://www.iso.org/obp/ui/#search. 

https://www.iso.org/obp/ui/#search
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7 The top-level NACE sector codes are available at 

http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_D

TL&StrNom=NACE_REV2&StrLanguageCode=EN 

8 The ISCED-F 2013 search tool (available at http://ec.europa.eu/education/tools/isced-

f_en.htm) should be used to find the ISCED 2013 detailed field of education and training. 

9 Circulating papers with original signatures is not compulsory. Scanned copies of 

signatures or electronic signatures may be accepted, depending on the national 

legislation of the country of the sending institution (in the case of mobility with Partner 

Countries: the national legislation of the Programme Country). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN
http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN
http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm
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STAFF MOBILITY FOR TRAINING1 

MOBILITY AGREEMENT 

Planned period of the training activity: from [day/month/year] till 

[day/month/year] 

Duration (days) – excluding travel days: ………………….  
The Staff Member 

Last name (s)  First name (s)  

Seniority2  Nationality3  

Sex [M/F]  Academic year 20../20.. 

E-mail  

 

The Sending Institution 

Name  Faculty/Department  

Erasmus code4 

(if applicable) 

  

 

Address  Country/ 

Country code5 

 

Contact person  

name and position 

 Contact person 

e-mail / phone 

 

 

The Receiving Institution / Enterprise6 

Name   

Erasmus code  

(if applicable) 

 

 Faculty/Department  

Address  Country/ 

Country code 

 

Contact person, 

name and position 

 Contact person 

e-mail / phone 

 

Type of enterprise: 

NACE code 7 

(if applicable) 

 Size of enterprise  

(if applicable) 
☐<250 employees 

☐>250 employees 

 

For guidelines, please look at the end notes on page 3.   
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Section to be completed BEFORE THE MOBILITY 

I. PROPOSED MOBILITY PROGRAMME Language of training: ……………………………………… 

Overall objectives of the mobility: 

 

 

 

 

Added value of the mobility (in the context of the modernisation and 

internationalisation strategies of the institutions involved): 

 

 

 

 

Activities to be carried out: 

 

 

 

 

 

Expected outcomes and impact (e.g. on the professional development of the 

staff member and on both institutions): 
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II. COMMITMENT OF THE THREE PARTIES 

By signing8 this document, the staff member, the sending institution and the receiving 

institution/enterprise confirm that they approve the proposed mobility agreement. 

The sending higher education institution supports the staff mobility as part of its 

modernisation and internationalisation strategy and will recognise it as a component in 

any evaluation or assessment of the staff member. 

The staff member will share his/her experience, in particular its impact on his/her 

professional development and on the sending higher education institution, as a source of 

inspiration to others.  

The staff member and the sending institution commit to the requirements set out in the 

grant agreement signed between them. 

The staff member and the receiving institution/enterprise will communicate to the 

sending institution any problems or changes regarding the proposed mobility 

programme or mobility period. 

The staff member 

Name: 

Signature:  Date:  

 

The sending institution/enterprise 

Name of the responsible person: 

Signature:   Date:   

 

The receiving institution 

Name of the responsible person: 

Signature:   Date:  

 

 

1 In case the mobility combines teaching and training activities, the mobility 

agreement for teaching template should be used and adjusted to fit both activity 

types. 

2  Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 

20 years of experience) or Senior (approx. > 20 years of experience). 

3  Nationality: Country to which the person belongs administratively and that issues the 

ID card and/or passport. 

4 Erasmus Code: A unique identifier that every higher education institution that has 

been awarded with the Erasmus Charter for Higher Education receives.. It is only 

applicable to higher education institutions located in Programme Countries. 



 

110 

5 Country code: ISO 3166-2 country codes available at: 

https://www.iso.org/obp/ui/#search. 

6 All refererences to "enterprise" are only applicable to mobility for staff between 

Programme Countries or within Capacity Building projects. 

7 The top-level NACE sector codes are available at 

http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_D

TL&StrNom=NACE_REV2&StrLanguageCode=EN 

8 Circulating papers with original signatures is not compulsory. Scanned copies of 

signatures or electronic signatures may be accepted, depending on the national 

legislation of the country of the sending institution (in the case of mobility with Partner 

Countries: the national legislation of the Programme Country).  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.iso.org/obp/ui/#search
http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN
http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN
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   ІV 

                                                     

 

  

 

      /   
    „ +  

 № … 

/      / 

 

 

 

  ………….,  . , : 
 

1.       : BG ALBENA  / :      : : " " № A,   :    :    

E-mail: rasmus@vumk.eu 

  -  " ",          . -   , , 
                                                                      ,   
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